Council of Governments Procedures for Members Access and COG Directory
The Council of Government (COG) Directory published by the Pennsylvania Department of Community and Economic Development (DCED) will no longer be printed in hard copy. We have made the directory available to the public on line at the NewPA web site. The purpose is to make this directory a dynamic document that can be updated as changes occur in membership and as projects are added to each individual COG’s agenda. 

In order to view the directory, visit www.newpa.com.  
1.) Click the gold box link for Department of Community & Economic Development. 
2.)  In the gold box on the left click the link for Local Government Services
3.)  In the gold box on the left click on the link for Publications.

4.) Scroll down the page until you get to the Council of Governments Directory

5.) Click on the link and allow the directory to down load. It is in PDF format.

6.) If you do not have Acrobat Reader you can click here to down load it and follow the instructions to install it. http://www.adobe.com/products/acrobat/readstep2.html
1.) If you are not registered with a username and password please use the link
User Registration to get registered or copy and paste the link into you address bar -  https://www.login.beta.state.pa.us/login/Register.aspx
2.) Enter the information in the required boxes. (Although not all boxes are required for registration, it is requested that all applicable information be provided).then click the “Submit” button
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3.) Once you get your confirmation email you can proceed to the COG Web Site and log in.

To get to the Council of Governments web site click the following link www.dced.state.pa.us/COG/  
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1.) Please enter your User Name, Password and Federal Id Number into the spaces provided and click the “LOGIN” button to get into the COG web site.
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1.) Once you enter the COG web site, this is the page that you should see. Click on the [image: image4.jpg]o



 button at the top of the page to all the fields to be editable. Please fill in all of the required fields for your COG. Each required field is denoted with a red diamond. You can use the gold “HELP” buttons to guide you filling in the required information.
2.) Once you have entered all of your required information, please click the [image: image5.jpg]


 (Save) button to save all of the information that you have entered. Please remember to save your work often.

3.) After completing “COG Details” page. Please click on the [image: image6.jpg]C0G DETAL €0G Project



 “COG Project” tab to add or edit COG Projects.
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4.) In the COG Projects Form click the [image: image8.jpg]


 button to add COG Projects.
5.) You can click on the “Edit” link to edit your entry or the “Delete” link to delete your project.

6.) Once you have completed Adding/Editing/Deleting COG Projects click the [image: image9.jpg]


 button to save your COG Projects to the list
7.) Once you have completed your entry please click the [image: image10.jpg]


 button to update the data base with your information.

8.) If you would like to print out your information please click on the [image: image11.jpg]


 button and then select your printer options and print out your information.

9.) If you would like to see the COG Directory you can click on the [image: image12.jpg]€0G Report Directory.



 button to open a PDF of the COG Directory.

10.) Once you have completed your work with your COG then you can click the [image: image13.jpg]


 button to log out and exit the application.
Each individual Council of Governments (COG) will have the ability to enter changes in their membership and projects as they occur.  In order to enable an individual COG to make those changes, the COG must log on to the DCED website and register.  Once the COG is registered, they need only log on in order to access their page in the directory.

NOTE: A registrant’s access is limited to their own page in the directory.  In order to prevent unauthorized entry and/or editing of the directory, care should be taken to protect the confidentiality of passwords and usernames.
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